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$6:147/QC-Tr.MN Tan Phong, ngay 06 thang 9 nam 2023

~ QUY CHE ‘
DAN CHU TRONG NHA TRUONG
NAM HOQC 2023 - 2024

Can ctr Thong tu s6~1 1/2020/TT-BGDDT, ngay 19/05/2020 cua Bo Gido
duc va Pao tao Hudéng dan thuc hién dan chu trong hoat dong cua co s¢ gido
duc cong lap;

_ Can clr vao nhiém vu va quyén han cta Hiéu truong dugc quy dinh trong
Diéu I¢ truong mam non Ban hanh kém theo Thong tu s6 52/2020-TT-BGDDT,
ngay 31 thang 12 nam 2020 ctuia B Gido duc va bao tao;

Céan ctr nhiém vy nam hoc 2023 -2024, truong Mam non Tan Phong xay
dung quy ché dan chu trong hoat dong cua nha truong nam hoc 2023- 2024 cu
thé nhu sau:

Chuong I
NHUNG QUY PINH CHUNG
Piéu 1. Muc dich viéc thue hién din chii trong nha truong

1. Phat huy quyén lam chu cta cén bg, vién chuc, ngudi lao dong va nang
cao trach nhiém cua Hi¢u trudng nha truong. Thuc hién tdt ké hoach, chuong
trinh gido duc do Bo Gido duc- Dao tao ban hanh; thuc hién c6 hi¢u qua Chi thi
s6 05-CT/TW ngay 15/5/2016 cua B Chinh tri vé ddy manh hoc tip va lam
theo tu tuong, dao dirc, phong cach H6 Chi Minh; Pua ndi dung cudc van
dong “Mobi théy, cO gido la mot tAm guong dao duc, tu hoc, sang tao” va phong
trao thi dua “Xay dung truong hoc than thién, hoc sinh tich cuc”, thyc hién quy
tac ing xir theo thong tu s 06/2019/TT-BGDDT ngay 12 thang 4 ndm 2019 cua
B6 Gido duc va Pao tao vao cac hoat dong thuong xuyén trong nha truong.

2. Phat huy quyén lam chu cua gido vién, can b quan ly, nguoi lao dong,
nguoi hoc va nang cao trach nhiém cuaa hiéu truong.

3. Tang cuong né nép, ky cuong, ky luat trong hoat dong ctia nha trudng,
g6p phan xdy dung mdi truong giao duc than thién, lanh manh, nang cao chat
lugng gido duc, ddo tao; phong chdng cac hanh vi tiéu cuc, tham nhiing, lang
phi, quan liéu, ctra quyén.

. Piéu 2. Nguyén tic thwc hién dan chi trong hoat dong ciia nha
truong

1. Thyc hién dén chu trong hoat dong cua nha truong phai gan lién véi
viéc bao dam sy lanh dao cua t6 chirc Pang; chdp hanh nguyén tic tap trung dan



chu; phat huy vai tro cua hoi déng trudng, cta hiéu truong va cac to chire doan
thé trong nha truong.

2. Dan chu trong khuon kho Hién phap va phap luat; kién quyét xir 1y
nhimg hanh vi loi dung dan chi vi pham phép ludt, xAm pham quyén, loi ich
hop phap, chinh dédng cua gido vién, cdn bd quan ly, nguoi lao dong va nguoi
hoc, can tr¢ viéc thyc hién nhiém vu ctia nha truong.

Chuong I1
THU'C HIEN DAN CHU TRONG NOI BO NHA TRUONG
Muc 1
TRACH NHIEM CUA HIEU TRUONG
Piéu 3. Trach nhiém ciia hiéu truéng

1. Thuc hién nhiém vu va quyén han cua hi¢éu trudng theo quy dinh cua
Luat Gido duc, Luat stra doi va cac quy dinh cta phap luat c6 lién quan.

2. Thyc hién dan chu, céng khai trong quan 1y, diéu hanh hoat dong cua
nha truong; trong quan 1y, st dung, bdi dudng, thyuc hién ché do, chinh sach dbi
véi gido vién, can bd quan ly, nguoi lao dong va nguodi hoc theo quy dinh cua
phép luat va theo Thong tu.

3. T6 chire céc cude hop dinh ky dé danh gia két qua thyc hién céc nhiém
vu dugc giao va dé ra nhiém vu, giai phap cha yéu phai thyc hi¢n trong thoi gian
té1 cia nha truong:

Hop lanh dao truong trong tudn, thang (CBQL+TTCM+TPCM+TTVP);
Hd1 y trong Lanh dao quan 1y.

- 86 lan hop: T6i thiéu 1a 3 lan/nam (¢ thé hop bdt thuong gidi quyét
nhitng véin dé phat sinh)
- Thoi diém hop: Hop vao dau thang 01, dau thang 5 va thang 8 (gan véi
thoi gian trong diém ctia ndm hoc)
Cudi nam thyc hién danh gia can b, gido vién, nhan vién vé viéc thuc hién
nhiém vu theo ké hoach cong tac va hoat dong chung cta nha trudng, cong khai
két qua danh gia va luu trit trong hd so ca nhan.

Pho1 hop vai to chirc Cong doan trong nha truong t6 chirc hoi nghi can bo,
vién chirc moi ndm mot lan theo qui dinh cua nha nudc.

4. Ling nghe ¥ kién phan anh, phé binh cta gido vién, can bd quan 1y,
nguoi lao dong va phu huynh. Khi gido vién, can bo quan ly, nguoi lao dong,
phu huynh diang ky dugc gip va c6 ndi dung, 1y do cu thé phai bd tri thoi gian
thich hop dé gip va trao ddi.



5. Chi dao viéc cung cap day du, kip thoi nhiing thong tin, tai liéu, cach
thirc t6 chire thuc hién, trach nhi€ém thuc hién va trach nhi€ém giai trinh nhitng
nd1 dung cong viéc trong nha trudong.

6. Chi dao, xem xét, xu 1y kip thoi cac khiéu nai, td cdo, kién nghi cua gido
vién, can bo quan ly, nguoi lao dong, phu huynh hoc sinh va kién nghi cua Ban
Thanh tra nhan dan cua nha truong; kip thoi bao cao co quan co thAm quyén
nhirng van dé khong thudc thim quyén.

7. Chi dao, xem xét, xu 1y kip thoi nguoi c6 hanh vi can tré¢ viéc thuc hién
dan chu trong hoat dong ctia nha truong va nguoi ¢é hanh vi tra thu, tru dap gido
vién, can bd quan 1y, ngudi lao dong va ngudi hoc khiéu nai, td cdo, kién nghi
theo quy dinh cua phap luat.

8. Guong mexlul di dau trong viéc dau tranh phong chong nhitng biéu hién
cua quyén, sach nhicu, ghz‘mh kién, tru qap, gidu giém, bung bit, 1am sai 1éch su
that, 1am trai nguyén tdc va nhiing bi€u hién khong dan chu khac trong nha
truong.

9. Phéi hop voi Cong doan to chire Hoi nghi vién chirc va nguoi lao dong
cta nha truong moi nam mat 1an vao dau nam hoc theo quy dinh tai B‘iéu 5 Nghi
dinh s6 04/2015/ND-CP ngay 09 thang 01 nam 2015 cua Chinh phu vé thyc hién
dan chu trong hoat dong cia co quan hanh chinh nha nuéc va don vi su nghiép
cong lap va cac quy dinh khac c6 lién quan.

Piéu 4. Nhitng viéc hiéu trudng phai lay ¥ kién tham gia dong gop xay
dung cua can b9, giao vién, nhan vién va cac t6 chtrc, doan thé trong nha truong
trude khi quyét dinh:

1. Chu truong, giai phap thuc hién nghi quyét’cﬁa bang, phap luat cua
Nhél nuoc lién quan dén ké hoach, dé an, du an, chién lugc, dinh hudng phat
trién cua nha truong;

2. Ké hoach niam hoc, hoc ky, thang ctia nha truong;

3. T6 chtrc phong trao thi dua cta nha truong;

4. B4o c4o so két, tong két clia nha truong;

5. Cac bién phap cai tién to chirc, hoat dong va 18 16i lam viéc; phong,
chéng tham nhang, thye hanh tiét kiém, chong lang phi, chéng quan lidu, phién
ha, sach nhiéu nhan dan;

6. K& hoach dé nghi tuyén dung, dao tao, boi dudng gido vién, can bd quan
1y va nguoi lao dong;

7. Thuc hién cac ché do, chinh sach lién quan dén quyén va loi ich cua gido
vién, can b0 quan 1y, nguoi lao dong;

8. Cac ndi quy, quy ché ctia nha trudng.



Muc 2
TRACH NHIEM CUA CAN BQ, GIAO VIEN, NHAN VIEN
Piéu 5. Trach nhiém cta can bd, gido vién, nhan vién
1. Nghiém chinh chap hanh noi quy, quy ché ctia nha truong; thyc hanh tiét

kiém, chdng lang phi; thue hién cac quy dinh vé nghia vu, dao duc nha gido, quy
tac mg x1r, nguyén tac trong hoat dong nghé nghiép.

- Ung xit ctia cdn bé qudn Iy

Ung xtr v6i tré: Ngon ngit chuan muc, d& hiéu; yéu thuong, trach nhiém,
bao dung; t6n trong su khac biét, d6i xir cong bang, lang nghe va dong vién,
khich 1€ nguoi hoc. Khong xtac pham, ép budc, tru dap, bao hanh.

Ung XU voi gido vién, nhan vién: Ngoén ngit chuin muc, ton trong, khich 1€,
doéng vién; nghiém tic, guong mau, dong hanh trong cong viéc; bao vé uy tin,
danh dy, nhan phém va phat huy nang lyc ctia gido vién va nhan vién; doan két,
dan chii, cong bang, minh bach. Khong hach dich, gay kho khan, xtic pham, dinh
kién, thién vi, vu loi, né tranh trach nhiém hoic che giau vi pham, d6 15i.

Ung xUr véi cha me tré: Ngon ngi chuén muyc, ton trong, ho tro, hop tac,
chia s¢, than thién. Khong xuc pham, gay kho khan, phién ha, vu loi.

Ung xtr v6i khach dén nha truong: Ngon nglt chuin muc, tén trong, lich sy,
dung muc. Khong xuc pham, gdy kho khan, phién ha.

- Ung xit ctia gido vién

Ung xtr véi tré: Ngon ngit chuan muc, dé hiéu, khen hodc phé binh phi hop
voi doi twong va hoan canh; mau muec, bao dung, trach nhiém, yéu thuong; ton
trong su khac biét, ddi xur cong béng, tur van, léng nghe va dong vién, khich 1¢
ngudi hoc; tich cuc phong, chéng bao luc hoc duong, xay dung méi truong giao
duc an toan, lanh manh, than thién. Khong xtic pham, gay ton thuong, vu loi;
khong tru dap, dinh kién, bao hanh, xdm hai; khong tho o, né tranh hodc che
gidu cac hanh vi vi pham cta nguoi hoc.

Ung X v6i can bo quan 1y: Ngon ngit t6n trong, trung thuc, cau thi, tham
muu tich cuc va the hién rd chinh kién; phuc tung su chi dao, diéu hanh va phan
cong cua lanh dao theo quy dinh. Khong xtic pham, gady mat doan két; khong tho
0, n¢ tranh hodc che giau cac hanh vi sai pham cua can bg quan ly.

Ung xtr voi dong nghiép va nhan vién: Ngon ngir diing muyec, trung thuce, than
thién, cau thi, chia sé, ho trg; ton trong su khac bi¢t; bao vé uy tin, danh du va nhan
pham cua dong nghiép, nhan vién. Khong xtic pham, v6 cam, gy mat doan ket.

Ung xtr voi cha me tré: Ngon ngit dung muc, trung thuc, ton trong, than
thién, hop tac, chia sé. Khong xic pham, ap dat, vu loi.

Ung xtr voi khach truong: Ngon ngit ding muc, ton trong. Khong xiic
pham, gay khé khan, phién ha.



- Ung xik ciia nhén vién
Ung XU voi1 tré: Ngon ngit chuan muc, ton trong, trach nhiém, khoan dung,
giap do. Khong gay kho khan, phién ha, xtic pham, bao luc.

Ung xr v6i can bd quan 1y, gido vién: Ngon ngir diing muyec, trung thuc, ton
trong, hop tac; chap hanh cac nhiém vu dugc giao. Khong né tranh trach nhi¢m,
xuc pham, gdy mat doan két, vu loi.

Ung xtr voi dong nghiép: Ngon ngir ding myc, hop tac, than thién. Khong
xtc pham, gdy mat doan két, né tranh trach nhiém.

Ung xir voi cha me tré va khach dqn truong: Ngon nglr dung muc, ton
trong. Khong xtc pham, gy kho khan, phién ha.

2. Bong gbp ¥ kién trong hoat dong ctia nha trudong; v kién ddi véi hicu
trudng dé xay dung nha truong viing manh.

3. Bao c4o nguoi c6 tham quyén khi phat hién hanh vi vi pham phap luat
trong hoat dong cua nha truong.

Picu 6. Nhitng viéc can bo, gido vién, nhan vién dugc biét, tham gia y
kién, gidm sat, ki€m tra thong qua hinh thirc dan chu truc tiép hoac thong qua
cac to churc, doan thé trong nha truong.

1. Thuc hién chu truong ctia Pang, chinh sach, phap luat ctia Nha nude, ké
hoach cong tac hang nam cua nha truong.

2. Cong tac tai chinh, quan 1y va st dung tai san; xay dung co s& vat chat
cua co s& gido duc; viéc thu chi cac khoan dong gdp cuia nguoi hoc, cac khoan
tai trg cho nha truong.

3. Thyc hién cac ndi quy, quy ché ciia nha truong.

4. Thuc hién cac ché dg, chinh sach cua Nha nudc vé quyén va loi ich ctua
nha gido, cdn bd quan ly, ngudi lao dong, nguoi hoc trong nha trudng.

5. Giai quyét khiéu nai, t6 cdo trong nha truong.
Muc 3
TRACH NHIEM CUA NHA TRUONG
Piéu 7. Trach nhiém cua nha trudng

Nha trudng truong cé trach nhiém ban hanh va thuc hién quy ché dan chu
trong hoat dong cuia nha truong.

Piéu 8. Trach nhiém cua t6 chirc, doan thé trong nha trudng.
1. Nguoi dimg dau doan thé, to chirc trong co s& gido duc c6 trach nhiém:

a) Phdi hop vé6i hiéu truéng trong viée to chire, thue hién quy ché dan chu
trong hoat dong ctia nha truong;
b) Nang cao chat luong sinh hoat cua doan thé, dan chu ban bac cac chu
truong, bién phap thuc hi¢n cac nhi€ém vu cua nha truong
5



2. Ban Thanh tra nhan dan c6 trach nhiém giam sat, kiém tra viéc thuc hién
quy ché dan chu, ling nghe ¥ kién ctia quan ching, phat hién nhimg vi pham
quy ché dan chu trong nha tru’cmg, dé nghl hi¢u truong giai quyét. Trong trudng
hop hiéu truong khong giai quyét hodc giai quyét khong dung quy dinh thi bao
c4o cap c6 tham quyén bd nhiém hiéu trudng xem xét, quyét dinh.

Piéu 9. Trach nhiém cia cha me hgc sinh va Ban dai dién cha me hoc
sinh trong nha truong

1. Ban dai dién cha, me hoc sinh ¢6 trach nhiém to chirc thu thap y kién dong
g0p cua cac cha, me hoc sinh dé cung nha truong giai quyét cac van dé sau day:

No6i dung cong viéc ¢ lién quan dén sy phoi hop gilra nha truong, gia dinh
dé giai quyét nhirng viéc ¢6 lién quan dén hoc sinh.

Van dong céac bac cha me hoc sinh thuc hién cac chu truong, chinh sach,
trach nhiém dong gdp theo quy dinh, theo thdéa thuén.

Van dong céac bac cha me hoc sinh thuc hién cac hoat dong van dong tai trg
cho gido duc gido duc & dia phuong.

2. Cha me hodc nguoi giam ho cua hoc sinh c6 thé phan anh, trao do6i, gop
v kién truc ti€p vdi nha truong, voi gido vién hodc thong qua Ban dai di¢n cha,
me hoc sinh vé nhitng van dé lién quan dén cong tac gido duc trong nha truong.

Chuong I11

QUAN HE GIAI QUYET CONG VIEC GIUA NHA TRUONG VOI CAC
CO QUAN QUAN LY CAP TREN, CHINH QUYEN PIA PHUONG

Piéu 10. Nha trudng voi co quan quan 1y cip trén

1.Phuc tung su chi dao cua co quan quan ly cép trén, thuc hién ché do bao
cdo dinh ky ding quy dinh, kip thoi, nghiém tuc.

2. Kip thoi phan anh nhiing vuong mic, kho khin va klen nghi nhirng
bién phap khac phuc dé co quan quan 1y cip trén xem xét giai quyét.

3. Phan anh nhitng van dé chua rd trong chi dao ctia cap trén. Trong khi y
kién 1én cap trén chua dugc gidi quyét, nha truong van phai nghiém tac chap
hanh va thuc hién chi dao cua cap trén.

Piéu 11. Nha trudng ddi v6i chinh quyén dia phuong.

Hiéu trudng co trach nhiém dam bao mdi quan hé chit ché véi chinh quyén
dia phuong dé phoi hgp giai quyét nhitng cong viéc co6 li€én quan dén cong tac
gido duyc trong nha truong va quyén lgi cua ngudi hoc.

Chuong IV
TO CHUC THUC HIEN

Piéu 12. Hi¢u truong c6 trach nhiém thyc hién va cu thé hoa nhitng quy
dinh trong quy ché nay cho phu hgp véi thuc té nha trudong.

6



Piéu 13. Cac ca nhan, t6 chirc doan thé trong nha trudng thue hién tot quy ché
nay dugc khen thudng, vi pham qui ché s€ bi xtr li theo qui dinh ctua phap luét.
Noi nhan: i i
Cac b0 phan, t6 chuyén mon ( dé TH);
Luu: VT.
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